Position Descriptions - Administration
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Budget and Procurement

1. Administrative Assistant (CL 25)

2. Budget Analyst (CL 27)

3. Budget and Contracts Analyst (CL 28)

4. Financial Services Manager (CL 29)
5. Budget Manager (CL 29)

6. Budget Manager (CL 30)

Human Resources

7. Human Resources Assistant (CL 23)

8. Human Resources Assistant/Associate (CL 25)

9. Human Resources Specialist (CL 27)

10. Assistant Human Resources Manager (CL 29)

11. Human Resources Manager II (aka HR Specialist)   (CL 29)

12. Human Resources Manager (CL 30)

Information Technology
13. Computer Technician II (CL 27)

14. Automation Specialist II (CL 28)

15. Network Administrator (CL 27)

16. Network Administrator I (CL 28) 
17. Network Administrator II (CL 29)

18. Systems Manager (CL 30)
Support Staff/Office Services 
19. Administrative Assistant to Probation Officer (CL 25 – non-hazardous duty)

20. Administrative Assistant – Drug Aftercare/Mental Health Program (CL 25)

21. Central Files Administrator (CL 25)

22. Data Entry Specialist (CL 24)

23. Executive Assistant (CL 27)

24. Office Services Assistant (aka Receptionist or File Clerk) (CL 23)

25. Office Manager (CL 26)

26. Office Services Manager II  (CL 27)

27. Probation Services Assistant (CL 24)

28. Probation Services Officer Assistant (CL 25 – hazardous duty)

29. Support Services Manager I  (aka Office Services Manager I)  (CL 25)

Position Descriptions

Senior Management and U.S. Probation Officer
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Senior Management

1. Deputy Chief U.S. Probation Officer-San Francisco (CL 31)

2. Deputy Chief U.S. Probation Officer-San Francisco and Oakland (CL 31)

3. Senior Deputy Chief U.S. Probation Officer (JSP) 

4. Chief U.S. Probation Officer 

U.S. Probation Officer

5. U.S. Probation Officer (CL 25)
6. U.S. Probation Officer (CL 27 and CL 28 ---benchmark)
7. Supervising U.S. Probation Officer (CL 30)

U.S. Probation Officer Specialists (CL 29)

8. Drug Aftercare Specialist

9. Electronic Monitoring Specialist

10. Special Offender (aka Enhanced Supervision) Specialist

11. Firearms Instructor/Specialist

12. Guidelines Sentencing Specialist

13. Mental Health Specialist

14. Program Development Coordinator

15. Safety Specialist

16. Supervision Contracts Specialist

17. Treatment Services (Mental Health and Drug Aftercare) Specialist

